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Kent State University is committed to providing an educational system which is capable of offering students an education of the highest quality. To maintain this high standard, the University must furnish an atmosphere which is conducive to study and educational growth as well as one which enables and assists students to develop in a positive manner. University rules and regulations form parameters of individual behavior on and off campus, and follow the normative standards of behavior adhered to by the City of Kent and Kent State University communities. By virtue of your enrollment at Kent State University, you consent to follow the policies and procedures of the University. It is your responsibility and in your interest to be familiar with them.

For your reference, the collection of University policies and procedures that most directly affect students follows. Should you wish, you may access the full University Policy Register, which contains the COMPLETE text of all the University’s current policies (including those listed below).  The official University Policy Register can be found online at: http://www.kent.edu/policyreg/. Other rules and regulations may be found in the Residence Hall Contract and the Residence Hall Policy Handbook, as well as in publications such as the Graduate and Undergraduate catalogs. In addition, the offices listed below will assist students in interpreting these policies, rules, and regulations:

VICE PRESIDENT
FOR ENROLLMENT MANAGEMENT
AND STUDENT AFFAIRS
250 Kent Student Center
330-672-4050

emsa@kent.edu
ombuds@kent.edu
OFFICE OF JUDICIAL AFFAIRS 
119 Twin Towers
330-672-4054

j-affairs@kent.edu

CENTER FOR STUDENT INVOLVEMENT
226 Kent Student Center 
330-672-2480

http://www.dept.kent.edu/csi
DIRECTOR OF RESIDENCE SERVICES
Korb Hall 
330-672-7000
http://www.res.kent.edu/
OFFICE OF THE
REGIONAL CAMPUS DEAN
All Campuses
(330) 672-2286
http://www.kent.edu/campuses/index.cfm
Although the general policies in this document are applicable to students on all campuses, the specific procedures are applicable only on the Kent campus. Specific procedures for implementing these policies on the regional campuses are published for those campuses. Enforcement of University policy, rules, and regulations is everyone’s responsibility. In addition to the various administrative channels for resolving complaints, the university community has adopted a Student Conduct Policy for adjudication of complaints between students and between faculty/staff and student. However, these chan​nels can be effective only if individuals develop a greater awareness of them and are willing to utilize such channels in resolving grievances. 


Throughout the year, changes to some of these policies may be approved. As members of the University community, students are encouraged to be alert for any public announcement made concerning changes to the rules and regulations governing student behavior.

Kent State University is committed to provide all persons equal access to its programs, facilities, and employment with​out regard to race, color, religion, gender, age, sexual orientation, national origin, disability, or identification as a veteran with a disability  or veteran of the Vietnam era. 
3342-4-02 University policy regarding administration of student conduct

(A)  Purpose.

(1) The university board is responsible by law for regulating the use of the grounds, buildings, equipment and facilities of the university. The board is also responsible for assuring that the conduct of the students, staff, faculty and visitors to the campus permits the university to pursue its educational objectives and programs in an orderly manner.

(B) Requirements.

(1) To meet these responsibilities, the board shall adopt standards of conduct for the students, faculty, staff, and visitors to the campus and may provide for suspension from classes or employment, expulsion from the university, and/or ejection from university property of persons who violate such regulations.

(2) The board shall provide for the administration and enforcement of its rules and may authorize the use of state university law enforcement officers and other university officials to assist in enforcing university policy and the law on the campus.

(C) Scope.

(1) In accordance with university policy, the president shall have the responsibility and authority for the discipline of all students. The authority to impose the formal sanctions specified in this rule may be delegated to university officials or hearing boards by the president. Disciplinary action under this rule may be taken against a person who has been admitted as a student to the university, whether or not the individual is registered for classes. Disciplinary action may also be taken against student organizations. The president, on his/her own initiative, may review any case which comes within the purview of this rule.

(a) This student conduct policy is established to provide guidance for enforcing the policy at the university, and all cases which utilize this policy shall be heard by the designated university hearing board or official. In the interest of better informing the university community of the fairness of the student conduct policy, it is desirable to hold the presentation of the evidence and the pre-sanction portion of the hearings open to the public.

(D) Procedural standards. The operational procedures for the administration of student conduct (rule 3342-4-02.1 or 3342-4-02.101 of the Administrative Code and this register) shall be readily accessible to all students and student organizations and shall adhere to the following procedural standards.

(1) The hearing board or hearing officer shall conduct hearings in accordance with this student conduct policy.

(2) Action. Formal disciplinary action shall be instituted against a student only after a designated university official has determined that such action, rather than medical or counseling, or mediation referral, is appropriate.

(3) Notice. A student against whom a complaint has been made under this policy will be informed in writing at least seventy-two hours in advance, excluding weekends, of the complaint and the time, place, and circumstances of the hearing.

(4) Waivers and Admissions. A student may admit the facts contained in a complaint. The admission shall be in writing and shall be given to the designated university official. In such a case, where strict disciplinary probation is a maximum sanction, the student may waive the required appearance before a hearing officer or the hearing board by requesting, in writing, that a conduct officer be permitted to impose any sanction, stipulation, cost, or penalty as provided by the code of student conduct. The decision of the conduct officer is not subject to appeal. If the student does not choose to have a conduct officer impose sanctions, the student shall be advised in writing of the time and place to appear before a hearing officer or the hearing board for the receipt of any sanctions.

(5) Severance. In proceedings involving more than one accused student, severance, if requested in writing, may be granted by the conduct officer, hearing board chair, or hearing officer. Also, upon reasonable request submitted in writing, a delay in the hearing may be granted by the conduct officer, hearing board chair, or hearing officer. In all cases, the proceedings may be delayed no more than two times, each for a period of no longer than five working days.

(6) Due process rights. The student against whom a complaint has been made is entitled to know the nature and source of evidence; to cross-examine witnesses; to present evidence, including witnesses on the student's own behalf; and to be informed of appropriate sanctions and appeal routes. No counter-charges regarding the same incident shall be permitted to be filed pending final disposition of the original charge.

(7) Hearing advisor. The student against whom a complaint has been made shall be offered the opportunity at the hearing to appear alone or with another person, who may serve in an advisory capacity. A person serving in an advisory capacity may not participate directly in the hearing or address the board on behalf of the student unless, in the sole discretion of the hearing board or hearing officer, there exists a communication difficulty sufficiently severe as to prevent a fair hearing. 

(8) Impartial hearing. Either of the principal parties appearing at a hearing may question a member of the hearing board or hearing officer regarding that person's ability to participate fairly in the hearing. Questions should be directed to the hearing officer or chair, who will decide whether or not to remove himself/herself or dismiss a board member. In the event that the chair rules against the student, the hearing will begin immediately.

(9) Failure to appear. If a student fails to appear or refuses to waive his or her right to restrict disclosure of disciplinary information, the hearing will be closed. The hearing office or hearing board chair will also give consideration to victims and witnesses of offenses to ensure that opening the hearings and the disclosure of information would not be hurtful to the victims and/or witnesses.

(10) Standard of review. The hearing board or hearing officer shall evaluate the points of view presented by the parties in conflict and shall determine which is the more convincing, more credible, and of greater weight. The consideration of information presented will be conducted in closed session.

(11) A copy of the findings, including the procedures for appeal, shall be given to the student.

(12) In cases involving an alleged violation of an original sanction, the student against whom a complaint has been made shall, if possible, appear before the original hearing officer or board for resolution of the charges.

(E) Offenses.

(1) Behavior in violation of university policies or procedures. These policies shall be published in a manner reasonably designed to come to the attention of students.

(2) Behavior in violation of the terms of sanctions imposed under this policy.
(3)
Behavior deemed detrimental or disruptive to the university community and/or prohibited by local, state, or federal laws.

(F) Sanctions: Individuals.

(1) Interim suspension. The president and/or designee may impose an interim suspension on any student arrested for violation of the Ohio Campus Disruption Act or who has committed an act which is in violation of paragraphs (E)(1), (E)(2) and (E)(3) of this rule, and when there is basis to believe the student would commit further acts of similar character. A student placed on interim suspension shall be given prompt notice of charges and an opportunity to appear for a hearing within a reasonable period of time after the imposition of the interim suspension.

(2) Strict disciplinary probation. This sanction is one that places the student in serious jeopardy with the university. This sanction is invoked for a specified period of time but not to exceed twelve months from the date of sanction. Notification of sanctions will be made to appropriate university offices, including the student's academic college or school. Students on disciplinary probation:

(a) Might not be permitted to participate in an official noncurricular capacity such as intercollegiate athletics, intramurals, fine arts activities, or as an officer of a student organization, etc. 

(b) Might be restricted from entering or remaining in selected campus buildings or in specified university facilities.

(c) Might be subject to additional stipulations as outlined by the hearing officer or board. (See paragraph (F)(5) of this rule.)

(d) Might be subject to automatic dismissal or suspension if found guilty of any act of misconduct, including violation of the terms of the disciplinary probation.

(e) Shall be assessed a cost of fifteen dollars if pled/found guilty of any charge or offense.

(3) Disciplinary suspension. This sanction is one of involuntary separation of the student from the university for a period not to exceed twelve months from the date of sanction. Notification of sanctions will be made to appropriate university offices, including the student's academic college or school. Students suspended:

(a) Shall be assigned grades or marks which would be appropriate if they were withdrawing voluntarily.

(b) Might be required to leave the land and/or premises of the university effective the date of suspension. Permission may be granted by the vice president for enrollment management and student affairs for entrance to university premises for a specified purpose and time.

(c) Shall receive any refund of money in accordance with the refund schedule in effect at the time of suspension if the suspension exceeds four weeks in duration.

(d) Shall be assessed a cost of fifteen dollars if pled/found guilty of any charge or offense. 

(4) Disciplinary dismissal. This sanction is one of involuntary separation of the student from the university. Such separation shall be for not less than twelve months following the date of sanction. Notification of sanctions will be made to appropriate university offices, including the student's academic college or school. Students dismissed:

(a) Shall be assigned grades or marks which would be appropriate if they were withdrawing voluntarily.

(b) Might be required to leave the land and/or premises of the university effective the date of dismissal. Permission may be granted by the vice president for enrollment management and student affairs for entrance of the student to university premises for a specified purpose and time.

(c) Shall receive any refund of money in accordance with the refund schedule in effect at the time of dismissal.

(d) Shall be reinstated only by the vice president for enrollment management and student affairs, who shall establish criteria for readmission.

(e) Shall be assessed a cost of fifteen dollars if pled/found guilty of any charge or offense.

(5) Additional stipulations. Additional stipulations are the prerogative of the hearing officer or board. They may be mandated as part of the sanctions listed above. Some options that may be considered are as follows:

(a) Counseling;

(b) Room or hall changes;

(c) Restitution for damages;

(d) Educative/rehabilitative program referral.

(e) Monetary penalty (not to exceed thirty dollars for a first offense, or one hundred thirty dollars for each subsequent offense).

(6) Automatic Sanctions.

(a) First offense. In first offense cases involving possession or use (by individual responsibility, joint responsibility, or host liability) of a controlled substance or drug paraphernalia, an automatic, minimum one-year strict disciplinary probation shall be imposed. Additionally, an automatic one hundred dollar monetary penalty shall be assessed.

(b) Second offense. In second offense cases involving possession or use (by individual responsibility, joint responsibility, or host liability) of a controlled substance or drug paraphernalia, an automatic, minimum one semester disciplinary suspension shall be imposed. Additionally, an automatic one hundred dollar monetary penalty shall be assessed.

(c) In cases involving trafficking of a controlled substance, an automatic, minimum one-year disciplinary suspension shall be imposed. Additionally, an automatic one hundred dollar monetary penalty shall be assessed.

(G) Sanctions: Residence Halls.

(1) Residence hall warning letter and behavioral contracts. These are not formal conduct sanctions, however, these constitute written notice to the student that his or her behavior is inappropriate to the community living situation and in violation of residence hall rules. Students receiving a residence hall warning letter:

(a) Shall be given an opportunity for a discussion with the resident director regarding the rule infraction.

(b) Shall be given the opportunity to work out arrangements with the resident director regarding the rule infraction.

(c) Shall be told that the residence hall warning letter may be used by a hearing officer of board in the event that the student is found guilty of a subsequent conduct violation.

(d) Might be formally counseled, referred to an educative or rehabilitative program or have a residence hall privilege revoked.

(e) Similar subsequent offenses shall be referred to the formal conduct system.

(2) Strict disciplinary probation. This sanction is one that may be placed on a student as a result of action taken under the Ohio Campus Disruption Act, section 3345.22 of the Revised Code. The terms of such probation shall be outlined by the referee appointed by the Ohio board of regents, and subsequent violations of such terms shall result in automatic suspension. Notification of such action will be made to appropriate university offices, including the student's academic college or school.

(3) Cancellation of residence hall contract. This sanction is one that is given to those in situations in which the department of residence services has determined that the students should not be allowed the privilege of living in university residence halls. Students receiving this sanction:

(a) Shall be given an opportunity to discuss the situation with a designated residence services official;

(b) Shall be advised of appropriate administrative appeal procedure;

(c) Might not be allowed to enter any residence unit or cafeteria for a period not to exceed twenty-four months from the date of sanction;

(d) Might be suspended or dismissed from the university;

(H) Sanctions: For organizations registered with the university.

(1) Disciplinary admonition. "Admonition" is a written statement of warning to the organization to take necessary corrective action to bring the organization into compliance with university policy. Organizations on disciplinary admonition:

(a) Might lose selected privileges accorded registered groups;

(b) Might lose privileges of entering selected campus facilities or meeting in specified university buildings;

(c) Shall make restitution (reimbursement for damage to, destruction of, or misappropriation of university property or property of any other person on university premises);

(d) Shall receive such additional stipulations as are consistent with the nature of the offense, the organization's own objectives, and the goals and mission of the university. This may be assessed against the group and/or against individuals who constitute the group's membership;

(e) Might be subject to either disciplinary probation or disciplinary dismissal if involved in any subsequent act of misconduct including violation of the terms of the admonition.

(2) Disciplinary probation. This sanction is one that places the organization in severe jeopardy with regard to its continued existence on the premises of the university. Organizations on disciplinary probation:

(a) Shall receive temporary suspension of charter and/or registration status;

(b) Shall lose selected privileges accorded registered groups;

(c) Might lose privileges of entering selected campus facilities or meeting in specified university buildings;

(d) Shall make restitution (reimbursement for damage to, destruction of or misappropriation of university property or property of any person on university premises);

(e) Shall receive such additional stipulations as are consistent with the nature of the offense, the organization's own objectives, and the goals and mission of the university;

(f) Might be subject to disciplinary dismissal if involved in any subsequent act of misconduct, including violations of the terms of this probation.

(3) Disciplinary dismissal. This sanction is one that causes the organization to cease all activity on the property of or in facilities of the university. This sanction shall be for not less than one calendar year following the effective date. Organizations on disciplinary dismissal:

(a) Shall receive suspension of charter and/or registration status;

(b) Shall make restitution (reimbursement for damage to, destruction of or misappropriation of university property or property of any person on university premises). This may be assessed against the group and/or against individuals who constitute the group's membership;

(c) Shall receive such additional stipulations as are consistent with the nature of the offense, and the goals and mission of the university;

(d) Shall be reinstated only by the vice president for enrollment management and student affairs, who shall establish appropriate criteria for readmission.

(4) Additional stipulations are the prerogative of the hearing board or officers. They may be mandated as a part of the disciplinary sanctions listed above. Examples might include loss of funding or performing appropriate service projects.

(5) Nothing in the organization sanctions listed above precludes individual members or organizations from being responsible for their own acts in violation of university policy.

(I) Limitations on sanctions.

(1) The sanctions outlined in paragraphs (F), (G), and (H) of this rule may be imposed on a student organization by or in the name of the university only as stipulated by this policy. Sanctions shall be commensurate with the seriousness of the offense. Subsequent offenses shall result in dismissal or suspension from the university.

(2) Decisions and associated sanctions take effect within forty-eight hours unless the defendant appeals in accordance with provisions of this policy.

(3) Sanctions of disciplinary suspension or dismissal may be instituted only in the following cases:

(a) Academic dishonesty;

(b) Falsification of university documents;

(c) Offenses against people or property, or the possession of items (including but not limited to weapons, firearms, fireworks, etc.) that could be used in offenses against people or property;

(d) Disruptions of university process;

(e) Possession or use of marijuana, or any narcotic, hallucinogenic, or other drug except as provided by law;

(f) Trafficking in drugs, specifically, no person shall knowingly sell, offer to sell, prepare for shipment, transport, distribute, cultivate, offer money or other items of value to obtain controlled substances as comprehensively defined in section 2925.03 of the Revised Code;

(g) Offenses considered felonies under local, state, or federal law;

(h) Violations of a previously imposed sanction.

(J) The sanctions described above and in the procedures established by this policy are not intended to limit or otherwise apply to those steps which may be taken by an individual instructor in the exercise of his or her professional obligations. The sanctions do, however, apply to any disciplinary action sought by an instructor beyond those for which an instructor is professionally responsible; for example, dismissal or suspension or any other action which would affect the status of a student in the general university community.

(K) Appeals.

(1) Students and student organizations may appeal the decisions of the hearing board or officers to the vice president for enrollment management and student affairs. No additional appeal will be heard.

(2) Appeals are limited to the following reasons:

(a) The decision is viewed as arbitrary or unreasonable;

(b) The decision is not in accordance with the facts presented;

(c) The decision was reached through a procedure not in accordance with this rule;

(d) New information is available which may suggest modification of the decision;

(e) To determine whether the sanction(s) imposed were appropriate for the conduct violation which the student was found to have committed;

(3) An appeal must be in writing, must state clearly the rationale for the appeal and must be submitted within seven calendar days of the date of the decision;

(L) Hearing boards. All-university hearing boards shall be established, the number to be determined by the designated university conduct officer.

(1) Each all-university hearing board shall be composed of three student members and three faculty members, each having one vote.

(a) Undergraduate student members shall be appointed by the undergraduate student government;

(b) A graduate student member shall be appointed by graduate student government to serve on one of the boards;

(c) Faculty members shall be appointed by the faculty senate.

(d) The appointing bodies shall appoint alternate members, the number to be determined by the designated university conduct officer.

(e) The chair of each hearing board shall be a student who will be selected by the university conduct officer.

(f) In all cases, a quorum of the board shall consist of three members with a composition of at least one student and one faculty member. All decisions of the board shall require a majority vote of the members present.

(g) Vacant positions not filled within fifteen regular academic days will be filled by the president. If a member is absent from three consecutive sessions, the university conduct officer may ask the president to appoint another person to that position.

(M) Hearing officers. The president will appoint several hearing officers for one year terms. The president may appoint additional hearing officers when necessary.

(N) Responsibility for administration of this policy. The primary responsibility for the supervision of student conduct at the university has been delegated to the vice president for enrollment management and student affairs. The vice president enrollment management and student affairs may establish such administrative procedures as are necessary to fulfill the intent of this policy. These administrative procedures shall be in writing and published in conjunction with this policy.

(O) Amendments.

(1) The student rights and standards committee shall hear any proposed amendments to this policy that has been referred to the committee. It shall hold open hearings on all such amendments.

(2) All amendments to this policy must be approved by the board.

(3) Any amendment to this policy shall become effective pursuant to the requirements of section 111.15 of the Revised Code and only after general notice of such change has been given to the student body, faculty, and administrative staff.

3342-4-02.101 Operational procedures regarding administration of student conduct.

(A) Purpose. Paragraph (N) of rule 3342-4-02 of the Administrative Code authorizes the vice president for enrollment management and student affairs to establish such administrative procedures as necessary to fulfill the intent of said policy. The vice president has delegated the responsibility to direct the student conduct program to the conduct officer in the division of student affairs. It is the responsibility of that official to provide the all-university hearing boards and officers with technical advice, training, and secretarial staff; establish procedures to ensure an ongoing evaluation of student conduct rules; collect and maintain all records of formal disciplinary action; establish means to inform all members of the university community of student conduct policies and issues; and serve as a consultant to students and staff in the use of the student conduct program.

(B) Jurisdiction and charges. It should be understood that this policy establishes procedural directions and is subject to change by action of the vice president for enrollment management and student affairs. The procedures are intended to assure proper implementation of the policy regarding administration of student conduct.

(C) Policies and regulations. The rules listed provide guidance for campus conduct. Violation of these policies can result in disciplinary action. All are given more complete treatment through separate rules of the Administrative Code as noted:

(1) 3342-3-01.6 of the Administrative Code, class attendance.

(2) 3342-3-01.8 of the Administrative Code, cheating and plagiarism.

(3) 3342-3-01.102 of the Administrative Code, withdrawal from courses.

(4) 3342-3-01.103 of the Administrative Code, withdrawal from university.

(5) 3342-3-01.11 of the Administrative Code, disqualification of students.

(6) 3342-3-01.9 of the Administrative Code, academic probation.

(7) 3342-4-01.1 of the Administrative Code, antidiscrimination.

(8) 3342-4-01.3 of the Administrative Code, participation in student activities.

(9) 3342-4-01.2 of the Administrative Code, registration of student organizations.

(10) 3342-4-03 of the Administrative Code, assembly and speakers.

(11) 3342-4-05 of the Administrative Code, student housing. 

(12) 3342-4-05.1 of the Administrative Code, room entry and search.

(13) 3342-4-04 of the Administrative Code, alcoholic beverages.

(14) 3342-4-04.1 of the Administrative Code, alcoholic beverages. 

(15) 3342-4-04.101 of the Administrative Code, alcoholic beverages.

(16) 3342-4-06 of the Administrative Code, solicitation and sales.

(17) 3342-4-01.5 of the Administrative Code, solicitation.

(18) 3342-4-06.1 of the Administrative Code, sales.

(19) 3342-4-02 of the Administrative Code, regulations for student behavior.

(20) 3342-4-02.2 of the Administrative Code, class disruption.

(21) 3342-4-08 of the Administrative Code, parking and traffic.

(22) 3342-4-10.102 of the Administrative Code, solicitation and sales--student center.

(23) 3342-4-10.103 of the Administrative Code, scheduling student center.

(24) 3342-4-10.104 of the Administrative Code, student organizations office access.

(25) 3342-4-10.2 of the Administrative Code, signs on student center.

(26) 3342-4-10.107 of the Administrative Code, animal control, student center.

(27) 3342-4-10.108 of the Administrative Code, lobby activities, student center.

(28) 3342-4-05.2 of the Administrative Code, room visitation.

(29) 3342-4-03.101 of the Administrative Code, demonstrations and speakers--student.

(30) 3342-4-03.1 of the Administrative Code, demonstrations and speakers.

(31) 3342-4-01.601 of the Administrative Code, fireworks and bonfires.

(32) 3342-4-03.3 of the Administrative Code, posting, handbills, loudspeakers.

(33) 3342-4-07 of the Administrative Code, hazing.

(34) 3342-4-07.101 of the Administrative Code, hazing.

(35) 3342-5-08 of the Administrative Code, information re: students.

(36) 3342-4-02.5 of the Administrative Code, deregistration of students--mental health.

(37) 3342-5-12.4 of the Administrative Code, use of university facilities.

(38) 3342-5-12.401 of the Administrative Code, use of university facilities.

(39) 3342-5-12.5 of the Administrative Code, university automobiles--student use of.

(40) 3342-7-07 of the Administrative Code, student residency.

(41) 3342-7-05 of the Administrative Code, student activity fees.

(42) 3342-7-05.1 of the Administrative Code, student activity fees.

(43) 3342-7-06 of the Administrative Code, student fee refunds.

(44) 3342-7-05.4 of the Administrative Code, financial responsibility--student organizations.

(45) 3342-7-05.401 of the Administrative Code, financial responsibility--student organizations.

(46) 3342-7-05.5 of the Administrative Code, collection of student fees.

(47) 3342-7-05.501 of the Administrative Code, collection of student fees.

(D) Students claiming an inability to participate in the student conduct process for psychological or emotional reasons will be allowed to voluntarily withdraw from the university. This voluntary withdrawal represents the university's only response to a student choosing not to participate in the student conduct process. Student conduct actions will be held in abeyance, and the student placed on ineligible hold (prohibiting future class registration) until the student chooses to reenter the university. Student conduct proceedings will be reinstituted at that time.

(E) Offenses. The following guidelines are presented to ensure that behavioral violations are dealt with appropriately, and in an expedient fashion. Variance from these procedures may be necessitated by certain time lapses caused by vacation breaks and periods. Such variances, if challenged, will be evaluated on an individual case basis with respect to availability of staff to implement the following procedures:

(1) Residence halls. Offenses occurring within residence halls should be reported to the resident director or the staff member on duty. The resident director of the hall in which the violation occurs or the resident director on duty shall implement the following procedures:

(a) Within three working days of the incident (violation), the resident director attempts to personally resolve the problem.

(I) The resident director ensures that the information is appropriate, accurate and complete.

(II) In the interest of educational discipline, the resident director discusses the incident with the principal parties, and issues a copy of the incident report to the charged student.

(III) The resident director documents any additional information and/or recommendations on a separate form.

(IV) In the event that the student charged is unavailable for discussion of incident with principal parties, a copy of the incident report shall be mailed to the address of record of the student charged.

(b) If the resident director determines that the behavior can be corrected, and if all parties agree, the resident director may administer alternative discipline.

(c) If the resident director determines that the incident requires formal disciplinary action, the incident report and written recommendations are then forwarded within twenty-four hours to the residence services office.

(d) The appropriate residence services staff member discusses the incident with the resident director and checks for appropriateness, accuracy and completeness of the case. 

(e) Within forty-eight hours of receipt by the residence services office, the incident report is forwarded to the [office of judicial affairs].

(2) Other locations. Offenses occurring at the locations listed below shall be routed to the [office of judicial affairs] within seven calendar days of the date of the violation. During those seven days, the following shall occur:

(a) Fraternity and sorority houses. Violations occurring within fraternity or sorority houses shall be reported to the appropriate officer in the chapter. If the chapter wishes to bring charges, the case shall be reported to the [center for student involvement] staff person responsible for fraternity affairs. The [center for student involvement] staff member shall hold a preliminary interview to determine if formal disciplinary action is warranted. If formal action is necessary, the case will be referred to the [office of judicial affairs].

(b) Violations not related to a student's residence unit. Violations not related to a student's residence unit shall be reported to the appropriate university staff member who shall arrange a preliminary interview to determine if disciplinary action is warranted. If formal action is necessary, the case will be referred to the student conduct officer.

(c) Student organization violations. Instances of conduct violations by a student organization shall be reported directly to the director of [center for student involvement]. The director shall arrange a preliminary interview to determine if disciplinary action is warranted. If formal action is necessary, the case will be referred to the student conduct officer.

(F) Enforcement. Responsibility for the enforcement of all university disciplinary sanctions must be assumed by all university staff and faculty.

(G) Hearing officers. Hearing officers shall be utilized in all cases unless a request is made by the charged party for a hearing board.

(H) Procedures for conducting student conduct hearings.

(1) Only principals in the case will be allowed in the hearing or witness rooms. All others must wait outside until the all-university hearing board or officer makes the determination whether or not the hearing will be open. If the hearing is allowed to be open, the chair of the all-university hearing board or the hearing officer will permit observers to fill seating. Once the seating is filled, all other observers must remain outside. (Paragraph (C)(1)(a) of rule 3342-4-02 of the Administrative Code.)

(2) The following are guidelines for conducting student conduct hearings.

(a) The chair of the hearing board or hearing officer calls the meeting to order, conducts introductions, and takes whatever action is necessary to preserve the decorum of the hearing. A conduct officer may end testimony on direct examination or cross-examination if he or she determines that no new evidence is being offered.

(b) The chair or hearing officer asks if there is a request for an open hearing.

(c) The chair or hearing officer reads the charges against the student charged and asks whether the student maintains guilt or innocence of the charge.

(d) The chair or hearing officer reminds the complaining party and the student charged that only information which is pertinent to the incident eliciting the formal charge is appropriate. Background information, etc., will only be introduced in the pre-sanction portion of the proceedings.

(e) The chair or hearing officer asks for a separation of witnesses.

(f) The complaining party presents the facts of the case to include the names of witnesses.

(g) The hearing board or hearing officer may question any of the participants.

(h) The student charged may question the complaining party and witnesses.

(i) The student charged presents the other side of the case and witnesses.

(j) The hearing board or hearing officer may question any of the participants.

(k) The complaining party may question the student charged and witnesses.

(l) The chair or hearing officer asks for any concluding remarks.

(m) The chair or hearing officer conducts the deliberation portion of the hearing without the presence of the principals, witnesses, or observers. After deliberation, the decision and the reasons for the decision are announced in the presence of the student charged.

(n) The hearing board or hearing officer then conducts a presanction hearing. The chair or hearing officer asks if there is a request for the hearing to be open.

(I) The conduct officer informs the board or hearing officer of the student's historical behavior sanction record at the university.

(II) The student charged is asked to make a statement that is appropriate for the hearing board or hearing officer to consider in placing a sanction.

(III) The hearing board or hearing officer may question the student charged, complaining party, and any witness deemed necessary.
(o) The chair or hearing officer conducts the deliberation portion of the pre-sanction hearing without the presence of the principals, witnesses, or observers. After deliberation, the sanction and the reasons for the sanction are announced in the presence of the student charged.

(p) Upon conclusion of the case, the hearing board chair or hearing officer will adjourn the hearing.

(I) Appeals. Appeals must be in writing and based on one or more of the reasons listed in paragraph [(K)] of rule 3342-4-02 of the Administrative Code.  In cases where the decision of the vice president for enrollment and student affairs is not to affirm, the vice president may reverse the finding of guilt or return the case to the board or officer for further consideration consistent with the associate vice president and dean for student affairs’ directions but may not increase the severity of the sanction. An appeal is not to be conducted as a new hearing but only as a review of what occurred at the original hearing. It is the prerogative of the associate vice president and dean for student affairs to determine whether or not the parties involved will be present for the appeal.
(J) Subsequent request for reduction of sanction.

(1) Request for reduction of sanctions must be submitted in writing to the student conduct officer. Such requests shall include supporting documentation regarding academic progress during probation, recommendations from supervisors regarding any paid or volunteer work experiences, recommendations from appropriate university officials regarding the student's personal conduct, and the fulfillment of the terms of probation.

(2) Such requests will be evaluated for completeness and forwarded to the all-university hearing board or hearing officer for review. It is the prerogative of the all-university hearing board or hearing officer to determine whether the parties involved will be present for the review.

(K) Reports and records.

(1) All hearings are tape recorded. The tape recording is used by the hearing board or official in the deliberation portion of the proceedings. Additionally, tapes are kept for the duration of the appeal period. Tapes may be listened to by students wishing to appeal a decision. Tapes will be provided to the student only at the student's expense.

(2) Notification of the outcome of the decision will be conveyed to both the student charged and to the complaining party and/or appropriate university officials. Semester reports of student conduct business will be disseminated to appropriate university officials.

(3) Records of all disciplinary cases shall be kept on forms provided by the [office of judicial affairs]. These forms include a notice of hearing, notice of charges, and a report of student conduct hearing. Copies of these, along with all pertinent information, shall be the official record of a disciplinary case.

(4) An alphabetical file of students charged shall serve as a crossreference to case records. Entries in these files will be removed five years after the date of the incident. Other than the record of each case, which shall be kept regardless of the final decision in the case, no other official record of disciplinary action shall be maintained by the university, nor shall a notation of the decision in any case ever appear on the student's official transcript.

(5) In special circumstances, a request for expungement of student conduct records may be considered. Such requests, which must be submitted in writing, shall be made not less than twenty-four months following the incident or upon graduation from the university. Such request shall include supporting documentation and reasons for the expungement. The conduct officer will consult with other university officials, and will determine whether to grant or deny such requests.

(6) Pursuant to the family educational rights and privacy act, the office of judicial affairs will send written notice to the parents of a student under twenty-one years of age who is found to be responsible for violating any state or local laws pertaining to possession or consumption of any alcoholic beverages or controlled substance. The office of judicial affairs will send written notice to parents of a student under twenty-one years of age when a first-time serious violation consists of:

(a) Alcohol or controlled substance negatively affecting the mental and physical well-being of oneself or others;

(b) Alcohol or controlled substance contributing to vandalism, assault, etc.; or,

(c) Alcohol or controlled substance contributing to a pattern of substance abuse. The university believes that parent notification is an educational measure that will provide students and parents an opportunity to appropriately deal with a potential problem that could result in serious academic, social, and personal health concerns.

3342-4-13.1 Administrative policy regarding response to report of sexual assault.

(A) Sexual assault, including rape, occurs when a person is forced or coerced physically, verbally, or by deception, into any type of sexual conduct or contact with another person whether the assailant is a friend, acquaintance or stranger. Sexual offenses are defined in Chapter 2907 of the Revised Code.

(B) University personnel response to report of sexual assault.

(1) The Ohio Revised Code requires all felony crimes, which includes most cases of sexual assault, to be reported to local police. Due to this law, university employees (with the exclusion of licensed counselors and unlicensed counselor trainees) are required to report to the Kent State University police information brought to their attention concerning occurrences of sexual assault on campus. The specific obligation of university personnel once the report has been made is as follows:

(a) Residence services staff. If a victim tells her/his resident assistant, resident director, security aide, or other residence services staff, the staff member must advise the police. Residence hall staff are also obligated to follow a chain of communication when it is clear a person has been sexually assaulted. A resident assistant is obligated to advise her/his resident director, who informs the area coordinator. The area coordinator then follows the chain of command in communicating necessary information to the director of residence services, and the vice president for enrollment management and student affairs. Professionalism and confidentiality among staff members is of utmost importance for the well being of the victim.

(b) Greek affairs. If a victim of a sexual assault which occurred in greek housing informs the fraternity or sorority advisor, the advisor must inform the coordinator of greek affairs in center for student involvement, as well as the Kent city police department. The coordinator of greek affairs will then inform the chapter advisor of the fraternity/sorority and possibly the national office. The coordinator of greek affairs may contact the Kent city police to gather any information available to assist the investigation and pursue disciplinary action. 

(c) University medical services. If a victim seeks the services of university medical services, medical personnel will examine for injuries, sexually transmitted diseases, and pregnancy. Victims will be encouraged to go to Robinson Memorial Hospital for a more detailed evaluation. Medical personnel must report to the police "serious physical harm" to a person that they know or have reasonable cause to believe resulted from an offense of violence. In other cases, health information will be documented and remain confidential.

(d) University psychological services. If a victim seeks the services of psychological services, licensed counselors and their unlicensed supervisees are not mandated by law to report the assault to the local police. All discussions with clients and client records are kept strictly confidential. No information about clients is released to any person or agency, including university personnel, without the client's written permission.

(e) Kent State University police. Once a sexual assault that has occurred on campus is reported to university police, an officer is dispatched to meet with the victim. The victim has the right to refuse assistance from the police and make no statements. If the victim decides to further the investigation, the victim will be transported to Robinson Memorial Hospital for a physical exam and collection of evidence. The victim will be asked to give a detailed account of the incident verbally and in writing. Filing a police report does not mean the victim must press charges. Filing a police report is beneficial in the event the victim decides to press charges at a later date and for investigating similar offenses which may occur on campus.

Ohio Campus Disruption Act (Acts of Violence) 
The Ohio Campus Disruption Act passed by the 108th Ohio General Assembly became effective in September 1970.This Act directly affects the operation of state universities in Ohio. The Act has specific ramifications for the students, faculty, and staff at University. In essence, any individual who commits an act of violence and is arrested for that violation is subject to immediate suspension from the University. The Act reads in part that a student, faculty or staff member, or employee of a college or University which receives any state funds in support thereof who is arrested for any of the so-called trigger offenses listed below shall be afforded a hearing, as provided in this Act, to determine whether he/she shall be immediately suspended from that college or University. Such hearings shall be held within not more than five days after his/her arrest, subject to reasonable continuances for good cause shown; continuances shall not exceed a total of ten days. If at the hearing the referee finds by a preponderance of the evidence that the person whose suspension is being considered committed any offense covered below, the referee shall order the person suspended.
 
Except for cases in which the good order and discipline of a college or University will be prejudiced or compromised thereby, the referee may permit the person to return to the college or University on terms of strict disciplinary probation. Subsequent violation of the terms of the probation automatically causes the provisions of the Campus Disruption Act to go into effect. By code section and title, these offenses are as follows:

2905.02-Abduction. 

2903.12-Aggravated assault. 

2911.01-Aggravated robbery 

2911.11-Aggravated burglary 

2903.21-Aggravated menacing 

2903.01-Aggravated murder 

2917.02-Aggravated riot. 

2909.02-Aggravated arson. 

2921.35-Aiding escape 

2909.03-Arson 

2903.13-Assault 

2911.12-Burglary 

2923.13-Carrying a concealed weapon 

2909.04-Disrupting public services 

2919.25-Domestic violence 

2921.34-Escape 

2905.11-Extortion 

2903.11-Felonious assault 

2907.12-Felonious sexual penetration 

2917.01-Inciting to violence 

2917.31-Inducing panic 

2921.03-Intimidation of public officials 

2903.04-Involuntary manslaughter 

2905.01-Kidnaping 

2903.22-Menacing 

2903.02-Murder 

2970.02-Rape 

2917.03-Riot 

2911.02-Robbery 

2907.03-Sexual battery 

2902.05-Vandalism 

2903.03-Voluntary manslaughter. 

3342-4-02.1 Administrative policy regarding regulations for student behavior.

(A) Purpose. The university attempts to provide for all students a university environment that is conducive to scholarship, social growth and individual self-discipline.

(B) Scope. In pursuit of this goal, students are expected to abide by local, state, and federal laws, as well as to adhere to all university rules and regulations contained in the university register, to include but not limited to:

(1) Falsification or misrepresentation of self or other information to a university office or official.

(2) Obstruction or disruption of teaching, research, administrative, disciplinary procedures, registered student organization activities, or any other university activity.

(3) Destruction, defacing or theft of university property or property of any person(s) while on university premises or university-related premises. 

(4) Inflicting bodily harm on any person(s) on university or university-related premises.

(5) Intentionally or recklessly creating a risk of bodily harm to any person(s) or property on university premises or university-related premises by fire or other means.

(6) Threatening or intimidating any person(s) with bodily harm while on university premises or university-related premises.

(7) Unauthorized entry to or continued unpermitted presence on university premises or university-related premises.

(8) Misuse or alteration of fire fighting equipment, alarms or other safety devices.

(9) Intentionally making repeated telephone calls to or from the university with purpose to abuse, threaten, annoy or harass another person.

(10) Interference or disregard for emergency evacuation procedures such as willful disregard of an emergency or a fire alarm signal.

(11) Possession, use or distribution of marijuana, or any narcotic, hallucinogenic or other drug except as provided by law.

(12) Violation of terms and conditions of a university contract.

(13) Failure to comply with a reasonable request of staff, including failure to stop and identify oneself upon request by university officials in the performance of their duties, will be considered a violation of policy and might result in disciplinary action. It is expected that students will cooperate with staff at all times.

(14) Touching or sexual advances in which one of the participants has not knowingly consented, or engaging in sexual activities that are disruptive to the good order of the university.

(15) Allowing or keeping pets in university facilities unless authorized by university officials.

(16) Unauthorized access or attempted access of university records, or other students' computer work or misuses of university computer facilities.

(17) Possession, storage or use of a firearm of any description on university premises, university-related premises or at a university-sponsored activity.

(18) Possess, storage or use of a dangerous weapon (including but not limited to clubs, dangerous knives, dirks or martial art weapons), dangerous chemicals, explosive devices of any description, incendiary devices specifically modified to be used as a weapon on university premises or at a university-sponsored activity. This policy shall not prohibit persons from possession, storing or using weapons for the purpose of meeting the requirements of a recognized educational or recreational program sponsored by the university.

(19) Smoking in prohibited areas.

(20) Failure of persons on skateboards or bicycles to yield the right-of-way to pedestrians.

(21) The use of skateboards, or variations thereof, on university property and in university facilities.

(22) Operating a motor vehicle on campus while under the influence of alcohol and/or drugs.

3342-6-03 University policy regarding unlawful discrimination and harassment.

(A) Policy.

(1) In accordance with rule 3342-6-02 of the Administrative Code, there shall be no unlawful discrimination based on race, color, religion, gender, sexual orientation, national origin, disability, age, or identity as a disabled veteran or veteran of the Vietnam era, this policy sets forth the expectations and responsibilities for maintaining an educational and employment environment free of unlawful discrimination. It is the policy of the university to consider harassment directed toward an individual based on any of these categories as a form of unlawful discrimination. 

(a) The university encourages an atmosphere in which the diversity of its members is understood and appreciated; an atmosphere that is free of discrimination and harassment based on the above categories. Thus, all members of the university are expected to join in creating a positive atmosphere in which individuals can learn and work, an environment that is sympathetic, respectful and supportive.

(2) It is the policy of the university to apply the federal and state definitions of unlawful discrimination and harassment in implementing this policy.

(3) It is the policy of the university to communicate that unlawful discrimination is unacceptable and will not be tolerated.

(4) It is the policy of the university to communicate that unlawful harassment is a form of unlawful discrimination and is unacceptable and will not be tolerated.

(5) It is the policy of the university to:

(a) take action to educate the university community regarding individual rights with regard to unlawful discrimination and harassment.

(b) take action to investigate alleged incidents that are reported in the appropriate manner.

(6) This policy is intended to promote the university’s commitment to equal opportunity and diversity. It is not intended to censor first amendment right to express ideas and opinions on any topic provided that expression is not in the form of unlawful discrimination or harassment.

(7) It is expected that all members of the university community share the responsibility for reporting instances of discrimination or harassment.

(B) Eligibility

(1) This policy applies to all campuses and units of the university, all faculty, staff, students, vendors and other visitors to the university. This policy also applies to the activities of university-recognized organizations including, employee and student organizations, including fraternities and sororities.

(2) In accordance with the Civil Rights Act Title IX, in all university programs this policy shall apply to, but not necessarily be limited to, the following: recruiting, admission, access to programs, financial aid, academic progress/grading, and social, recreational and health programs.

(3) In accordance with the Civil Rights Act Title VII, in employment this policy shall apply to, but not necessarily be limited to, the following: employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or termination, rates of pay or other compensation, and selection for training.

(C) Definitions.

(1) Unlawful discrimination.

(a) The equal employment opportunity commission (“EEOC”) defines a protected category to include race, color, religion, gender, national origin, disability, age, or identity as a disabled veteran or veteran of the Vietnam era. For purposes of this policy, the university extends that definition to include sexual orientation.

(b) Unlawful discrimination against persons in a protected category includes treating an individual adversely in employment or making academic or non-academic decisions based on the protected category.

(2) Racial/ethnic harassment.

(a) Racial and ethnic harassment is defined as any verbal or physical behavior or conduct that has the purpose or effect of:

(i) Creating an intimidating, hostile, or offensive employment, educational or university-based living environment;

(ii) Interfering with an individual’s or group’s educational, employment, university-based living environment, personal safety or participation in university sponsored activity; or

(iii) Threatening an individual’s or group’s employment or academic opportunities.

(b) According to the department of education and/or office for civil rights, a racially-hostile environment may be created by oral, written, graphic or physical conduct related to an individual’s race, color, or national origin that is sufficiently severe, persistent, or pervasive so as to interfere with or limit the ability of an individual to participate in or benefit from the university’s programs or activities.

(c) Unlawful verbal or physical conduct may include, but is not limited to comments focused on physical features, racial taunts, epithets/slurs, defacing property and items which connote animosity to a person’s background or heritage.

(3) Sexual harassment.

(a) The EEOC defines sexual harassment as:

(i) Unwelcome gender bias, sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual nature when:

(a) Submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s employment or academic performance;

(b) Submission to or rejection of such conduct by an individual is used as the basis for employment or academic decisions affecting such individual; or

(c) Such conduct has the purpose or effect of unreasonably interfering with an individual’s employment or academic performance or creates an intimidating, hostile or offensive working environment, academic or university-based living environment.

(ii) Verbal and/or physical behavior includes, but is not limited to: sexually explicit jokes, insults, taunts, obscene gestures, embracing, touching, pictorial and written communications, electronic communication including email, and unwelcome embracing and touching.

(4) Disability discrimination.

(a) The Americans with Disabilities Act (ADA), sections 503 and 504 of the Rehabilitation Act, and section 4112 of the Revised Code prohibit unlawful discrimination against individuals with disabilities. A “person with a disability” is an individual who:

(i) Has a physical or mental impairment that substantially limits one or more of his/her major life activities;

(ii) Has a record of such an impairment; or

(iii) Is regarded as having such an impairment.

(b) Federal law requires making reasonable accommodations to the known physical or mental limitations of a qualified individual with a disability unless to do so would cause an undue hardship on the operation of the business.

(5) Other discriminatory harassment. Other discriminatory harassment includes intimidation, ridicule or insults that unreasonably interferes with an individual’s work or educational performance; creates an intimidating, hostile or offensive working and/or learning environment; or otherwise adversely affects an individual’s work or learning opportunities. This type of discriminatory harassment applies to such conduct, which is based on an individual’s religion, age, sexual orientation, veteran status, or any other legally-protected characteristic.

(D) Violations.

(1) It is a violation of this policy and federal and state laws for anyone to engage in unlawful discrimination and/or harassment as defined in section (C) of this rule.

(2) The university is committed to eliminating unlawful discrimination and harassment, wherever they occur in the university community, by taking corrective action as a result of violations of this policy. Violations may lead to disciplinary action up to and including separation from the university.

(3) Retaliation against persons who file complaints or cooperate with the investigation of a complaint of discrimination or harassment is a violation of this policy as well as the law, and is strictly prohibited. Overt or covert acts of reprisal, interference, restraint, penalty or intimidation against any person for exercising rights under this policy will be subject to appropriate and prompt disciplinary and remedial action

(4) It is a violation of this policy to falsely accuse faculty, staff or students of harassment.

(E) Sanctions.

(1) If it is found that an individual’s conduct violates this policy, action will be taken. Action may include, but is not limited to, counseling, training, oral or written warning, transfer, suspension, termination or expulsion. The degree of action may be determined based on the intent and outcome of the behavior. Sanctions shall be based on the nature and severity of the offense and the extent of the findings.

The university will ensure that all parties are afforded due process in its complaint handling. Any sanctions will be in accordance with the provisions of the appropriate collective bargaining agreement, student conduct code, employee disciplinary procedure, or other appropriate university policy.

(F) Administration.

(1) The office of affirmative action is responsible for administering this policy.

(2) To determine the most appropriate complaint and resolution process, anyone who believes that unlawful harassment or discrimination has occurred may contact his/her immediate supervisor or one of the following university offices: the office of affirmative action, employee relations, ombuds, dean of students and student ombuds, the student multicultural center, the office of diversity and academic initiatives, the women’s resource center, or an appropriate university employee. Anyone who feels physically threatened or has been physically harmed should immediately contact university police. All offices receiving complaints must notify the office of affirmative action.

(3) A violation of this policy should be reported as soon as possible after an incident occurs so appropriate action can be taken according to university policy.

(4) The confidentiality of all parties will be honored to the extent legally allowed and which provides for an appropriate investigation. Persons seeking information or guidance concerning potential discrimination or harassment allegations are advised that the university may need to take action once it is informed of an allegation whether or not the person wants to pursue a complaint.

(G) Complaint procedures.

(1) Complainants are encouraged to contact the university’s office of affirmative action with… his/her complaint within 30 days of the most recent occurrence of alleged harassment or discriminatory act.

(a) A complainant also has the right to file a complaint with external agencies including the Ohio civil rights commission and the department of education within 180 days of the alleged act or with the EEOC within 300 days. However, it is recommended that the complainant first exhaust the internal complaint procedures.

(2) Internal complaint investigations will follow the procedures set forth in the university’s procedures regarding complaints of unlawful discrimination, in rule 3342-6-03.1 of the Administrative Code.

3342-9-01 University policy on responsible use of information technology.

(A) Purpose. Access to modern information technology is essential to Kent state university’s mission of providing the students, faculty and staff with educational services of the highest quality. The pursuit of the missions of teaching, research and public service is greatly enhanced by the use of computing systems and software, access to the world wide web, and other technology resources that are available to the entire campus community. The preservation of those resources for the community requires that each faculty member, staff member, student or other authorized user comply with institutional policies, applicable federal and state laws and responsible use of technical resources.

(B) Operational procedure.

(1) Authorized users of campus computing and network resources shall be faculty, staff, student and other affiliated individuals or organizations authorized by the vice president for information services.

(2) Notwithstanding the geographical location of the user, authorized use of campus-owned or operated computing and network resources shall be consistent with the teaching, research and public service mission of Kent state university and consistent with this policy.

(3) Information technology provides important means for both public and private communication. Users and systems administrators shall respect the privacy of person-to-person communications in all forms including telephone, electronic mail and file transfers, graphics and television to the fullest extent possible under applicable law and policy. The principle of academic freedom shall apply to public communication in all these forms of communication, as well as in the transmission of information in both the physical and virtual classrooms, subject to the limitations set forth hereinafter.

(4) Subject to requirements of network administration, Kent state university shall not monitor or restrict the content of material posted on university-owned computers, or transported across its networks. However, Kent state university reserves the right to:

(a) Limit access to its networks; and

(b) Remove or limit access to content or to material residing on or transmitted on university-owned computers or networks when exigent circumstances arise (i.e., evidence of a reported violation of applicable university policies, contractual).

(5) Determination of violations shall be made in accordance with established applicable due process procedures (i.e., student code of conduct, collective bargaining agreement, academic and administrative grievances and appeals policies, as appropriate).

(6) In the normal course of system maintenance, both preventative and troubleshooting, staff members operating the computer systems may be required to view files. Staff shall be required to maintain the confidentiality and privacy of information in such files unless otherwise required by law or university policy.

(7) Kent state university reserves the right, upon reasonable cause for suspicion, to access all aspects of its computing systems and networks, including individual login sessions to determine if a user is violating this policy or state or federal laws.

(8) This policy may be supplemented with additional guidelines or regulations developed by units and companies that operate their own computers or networks, provided they are consistent with this policy.

(9) A university member who stores or distributes copyrighted material must be the copyright holder or have the permission of the copyright holder as required under law. This includes duplication of audiotapes, videotapes, photographs, illustrations, computer software, and all other information for educational use or any other purpose.

(10) No user may, under any circumstances, use Kent state university computing equipment, software or networks to harass or defame any other person.

(C) Security and privacy of e-mail.

(1) Access. The university recognizes the private nature of electronic mail communications. The university may access such files in the course of its normal supervision of the network or system (i.e., backing up of electronic messaging material), or when exigent circumstances arise (i.e., evidence of reported violations of policies or laws). Accordingly, the private nature of electronic mail communications sent or received by users on any computer system owned or operated by the university shall be maintained, subject to the technology limitations of the university’s electronic systems and in a manner consistent with university polices, state and federal laws.

(2) Public records request. From time to time the university may receive requests pursuant to section 149.43 of the Revised Code (the Ohio Public Records Act). When such requests are for access to a user’s e-mail files, the university will make a good faith effort to notify the affected user. A good faith effort may include, though not be limited to, an e-mail message sent to the affected user’s university e-mail address or telephone notice, including a message left on the university-based voice mail system.

(3) Security. Kent state university employs various measures to protect the security of its computing resources and its users’ accounts. Users should be aware, however, that the university cannot guarantee the absolute security and privacy of data stored on university computing facilities. Users should therefore engage in safe computing practices including but not limited to establishing appropriate access restrictions for their accounts, guarding their passwords, changing them regularly, and by backing up critical files when appropriate.

3342-9-01.1 Administrative policy on responsible use of information technology.

(A) Purpose. To ensure compliance with the university policy on responsible use of information technology, Kent state university establishes the following administrative policy which supplements university policy and any guidelines or regulations developed by individual units of the university, as well as applicable federal and state laws.

(B) User Responsibilities.

(1) University assigned accounts (“UserID”), computer and network access accounts are for the personal use of that individual only. Accounts are to be used for the university-related activities for which they are assigned.

(2) Sharing of access. Computer accounts, passwords, and other types of authorization are assigned to individual users and should not be shared with others. Individual users are responsible for the use of their accounts. If an account is shared or the password divulged, the holder of the account may lose all account privileges and be held personally responsible for any actions that arise from the misuse of the account.

(3) Unauthorized access. Individual users may not run or otherwise configure software or hardware to intentionally allow access by unauthorized users.

(4) Termination of access. When individual users cease being a member of the campus community (i.e., withdraw, graduate, or terminate employment or otherwise leave the university), or if an individual user is assigned a new position and/or responsibilities within Kent state university, access authorization may be reviewed. Users must not use facilities, accounts, access codes, privileges or information for which they are not authorized.

(5) Circumventing security. Users are prohibited from attempting to circumvent or subvert any system’s security measures. Users are prohibited from using any computer program or device to intercept or decode passwords or similar access control information.

(6) Breaching security. Deliberate attempts to degrade the performance of a computer system or network or to deprive authorized personnel of resources or access to any Kent state university computer or network is prohibited. Breach of security includes, but is not limited to, the following:

(a) Creating or knowingly propagating viruses;

(b) Hacking;

(c) Password cracking;

(d) Unauthorized viewing of others’ files;

(e) Willful modification of hardware and software installations.

(7) Abuse of campus computer resources is prohibited and includes, but is not limited to:

(a) Unauthorized monitoring. A user may not use computer resources for unauthorized monitoring of electronic communications.

(b) Spamming. Posting a personal or private commercial message to multiple list servers, distribution lists or news groups with the intention of reaching as many users as possible is prohibited.

(c) Private commercial purposes. The computing and networking resources of campus shall not be used for personal or private commercial purposes or for financial gain.

(C) Enforcement. Users who violate this policy may be denied access to university computing resources and may be subject to other penalties and disciplinary action, both within and outside of the university. Violations will normally be handled through the university disciplinary procedures applicable to the relevant user. The university may temporarily suspend or block access to an account, prior to the initiation or completion of such procedures, when it reasonably appears necessary to do so in order to protect the integrity, security or functionality of university or other computing resources or to protect the university from liability. The university may also refer suspected violations of applicable law to appropriate law enforcement agencies.

(D) Reporting. Anyone who learns of misuse of software, hardware, or networks may report the activity by contacting the helpdesk at 330-672-HELP (4357) or helpdesk@kent.edu. The call will be referred to the appropriate unit.

Student Responsibility Guidelines-Expectations for Students
     The following are offered as guidelines to help you understand what is expected of you as a Kent State University undergraduate student. Following them will not guarantee success, but ignoring them could result in problems. The list presented is not comprehensive but it should present a clear idea of how to conduct yourself at this University.

· Be attentive and alert to learning.

· Be civil to faculty and address them appropriately.

· Perform assignments in a timely manner.

· Come to class on time and leave only at the conclusion of the class.

· Attend class on a regular basis.

· Demonstrate honesty and intellectual integrity in academic pursuits.

· Be courteous to fellow students.

· Contribute to classroom discussion.

· Take levels of classes appropriate to skills.

· Maintain basic skills at the college level.

· Do not come to class under the influence of a substance.

· Take advantage of office hours and keep appointments when you make them.

· Think critically and creatively.

· Alert the instructor to physical disabilities which might affect class work or performance.

· Take responsibility for self-discipline and motivation.

· Make up all missed work.

· Act responsibly.

· Develop effective oral and written communication skills.

· Familiarize yourself with the syllabus.

· Keep questions or comments pertinent to class discussions.

· Do not come to class if your illness will affect others.

· Seek help as needed.

· Do not disrupt class or harass the teacher.

· Tolerate diversity.

· Seek your advisor at appropriate times.

· Familiarize yourself with the catalog.
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